TOKYO SHIBAURA INSTITUTE of FOREIGN LANGUAGES
PREPARATORY COURSE FOR TAKING AN EXAMINATION IN UNIVERSITY 
(Higher Educational Institutions)
THE IMPORTANT INFORMATION FOR ENTRANTS
The qualified employees-veterans of our institute in the accessible delicate form conduct the classes with students, give the qualified consultations for entrants, and also render all-round aid and support for foreign students in their daily life in Japan.

1) Number of students at each course

  Two-years course for enrollment in University (Higher Educational Institution) 
(The Beginning of studies in April) 
  One-year-and-a-half course for enrollment in University (Higher Educational Institution) (the Beginning of studies in December) 
2) Requirements to the Entrant 

Person, entering the Institute of Foreign Languages puts before itself a task of studying the Japanese language with the purpose of the further enrollment in higher educational institutions in Japan, such as postgraduate study, university, university with a shorten course of studying. 
The Entrant should have the general educational qualification not less than 12 years in the country of permanent residence, then it has the right for entrance the university. (for persons interested for enrollment in postgraduate study, the general educational qualification should be not less than 16 years). The Entrant should be not more senior than 24 years (Wishing to enroll in postgraduate study should be not more senior than 30 years)

3) Term of submission of the application, a method of submission of the application, selection, and reception of documents

[image: image1]
(The METHOD of SUBMISSION of the APPLICATION) 
A  At submission of the application in specialized representation abroad: it is necessary to submit the filled forms and demanded documents, to pay the specified sum for enrollment in the Institute, and also to show the Passport.

B  At submission of documents by the authorized representative directly in the Institute: usually admits, that the authorized representative can be or the guarantor of the Entrant living in Japan, or the sponsor living in Japan who pays all charges. In case documents are submitted by other persons, simultaneously with submission of documents and payments of the demanded sum for enrollment in the Institute, this person should present the Power of Attorney either the Entrant, or its sponsor.
C  At submission of documents directly by Entrant:  it is necessary to submit the filled forms and other documents, to pay the necessary sum demanded for enrollment in the Institute, and also to show the passport. 
(PROCESS of SELECTION and MAKING DECISION of ENROLLMENT) 
· Examination (spoken and written Japanese language) and also interview with the Entrant and its parents are conducted (it is necessary to show the document testifying to the completion of last educational institution) in the country of permanent residence of the Entrant. 
· Based on the submitted documents the selection committee of the Institute makes selection. 

· Concerning the Entrants enrolled in the Institute, Institute sends to Regional Immigration Office the application of delivery "Certificate of Eligibility”.  
· The only Post Notice about results of checking the information goes directly to address of the Entrant within 3 months from the final date of submission the documents. The Notice by Phone is forbidden. 
(SUBMISSION of DOCUMENTS) 
It is necessary to submit to the Institute the following complete set of documents listed below. If any from the listed documents is absent, reception of documents cannot be made. 
*(List of the documents) should be filled in the Japanese language
	Mark
	Documents which should be prepared
	On what is necessary to pay attention

	
	7 photos
	Should be made within last 3 months before submission of documents, on the underside to write the nationality and name and surname 

	
	Application for admission in the Institute.
	The Application form is established by the Institute. (please download from HP)

	
	The Personal records.


	The form of The personal records is established by the Institute. (please download from HP)

	
	Your reason for studying to the Institute. 
	The form of The personal records is established by the Institute. (please download from HP)

	
	The document testifying the results of study in last educational institution
	The Original of the document



	
	The Health Certificate
	The form of the Health Certificate is established by the Institute

	
	The document testifying the studying of the Japanese language
	The period of studying and quantity of class periods should be specified

	
	Copy of the Passport (in case of its presence)
	For having the passport, all pages on which records are made


* If documents are filled not in the Japanese language, translation into the Japanese language should be enclosed to them
(The List of the Documents given only by a certain category of Entrants)

	Mark
	Documents which should be prepared
	On what is necessary to pay attention

	
	For those who at the present is the student of University
	The Document confirming the period of studying. Or the Document confirming the termination of studying before the completion of education.

	
	For those who at the present works
	The Occupation Certificate with the indication of time of the beginning and the termination of the working day, a position 
and a field of activity

	
	
	Copy of the official document containing data of family, including title page


 (The documents, provided by the sponsor)
	Mark
	Documents which should be prepared
	On what is necessary to pay attention

	
	Guarantee for Bearing Expenses.
	The Application Form is established by the Institute. (please download from HP)

	
	A Certificate of Relationship between an applicant and a sponsor.
	The document containing Evidence of the Relationship; a registration card on a residence; other documents confirming relationship. 
*Document, confirming Relationship, should be Notarially certified

	
	A Certificate of bank balance showing the rest of financial assets on bank account.(from 3years ago to this year) 
	It is desirable to show the bankbook or a copy.
*Certificate on the rest of financial assets in currency and monetary contributions can be presented in currency of the country of residence of the Entrant

	
	A Certificate of Tax return (if a sponsor is self-employed).
(from 3years ago to this year)
	In case if a sponsor is self-employed, the Certificate confirming revenue which has been given out by tax body *Origin of Certificate of tax return 

	
	The Occupation Certificate
	The Occupation Certificate or the Sanction to enterprise activity

	
	The certificate proving the identity, written out addressed to an educational institution
	The Application Form is established by the Institute

	
	
	Copy of the official document containing data of family, including title page


· Document confirming a source of incomes (for example, a copy of the bankbook, other)
· Document filled by the guarantor
FROM SUBMISSION of DOCUMENTS BEFORE ENROLLMENT in the INSTITUTE
After submissions of documents in the Institute, the formalities specified below are conducted on which completion, the Entrant can receive the "Student" status visa. The period from the moment of submission of documents before obtaining of the visa takes about 3 months.
	The　Applicant

/Authorized representative
	Tokyo Shibaura Institute 
of Foreign Languages
	Regional Immigration Office

	After gathering all necessary documents submits them.
Payment for enrollment in the Institute and the sums for studying 

	Reception of documents
Conducting examination / interviews in a place of permanent residence of the Entrant
Selection of documents / Making a decision on enrollment or refusal in enrollment of the Entrant Notice of the Entrant or its authorized representative on enrollment or about refusal in enrollment Sending an application in local branch of Immigration Service about delivery 
“Certificates of Eligibility” 
Notice of the Entrant or the authorized representative on delivery " Certificate of Eligibility "
Sending to address of the Entrant "Sanctions to Enrolment in the Institute " and "Certificate of Eligibility "
	Reception of the application for delivery «Certificate of Eligibility" / Making a decision on delivery or refusal in delivery of the certificate. Release "Certificates of Eligibility "


	After submission in a Consular department abroad "Certificate of Eligibility" and also "Sanctions to Enrolment in the Institute ", receiving of the visa
	
	

	Departure the country of permanent residence/ Arrival to Japan
	
	


(COST of CONSIDERATION PROCEDURE for SUBMITTING DOCUMENTS)
Screening fee: 30,000 Japanese yens      
· Without dependence of consideration results (enrollment of the Entrant or refusal in enrollment), the paid sum does not refund. After making the decision on enrolment if the student will stop study before termination of the established period or if it will be refusal in delivery "Certificate of Eligibility" or if by results of check Entrant will not be granted the permission to entrance Japan, the paid sum does not refund.
(EXPENSES for STUDYING)
	Course
	1 year
	1 year and a half
	2 years

	Entrance fee
	60,000
	60,000 
	60,000

	Tuition( for learning)
	540,000
	810,000
	1.080,000

	Expenses of teaching and

Extracurricular activity
	50,000
	75,000
	100,000

	Equipment and Techniques fee
	30,000
	45,000
	60,000

	Total
	680,000
	990,000
	1.300,000


(In Japanese yens)
* Concerning those courses, which are subject to a choice at own will, their visiting is possible only by students, wishing to learn those courses, and payment for those courses is executed out separately. 
＜　Term of submission of applications ＞


a, ２years course、1year course（The Beginning of studies in April）


～　The previous September to the beginning of October


b, 1year-and-a-half course  (The Beginning of studies in December)


～　April to the beginning of May this year








Tokyo Shibaura Institute of Foreign Languages


Address: 108-0022, Tokyo, Minato-ku, Kaigan 3-1-12 UP Chuo Tofuku Building


Tel:     03-5232-2285　／　　Fax:    03-5232-2284


HP:    � HYPERLINK "http://www.tokyoshibaura.com" ��http://www.tokyoshibaura.com�


E-mail: 　� HYPERLINK "mailto:ｔokyoshibaura@hotmail.co.jp" ��ｔokyoshibaura@hotmail.co.jp�


How to reach: 10 minutes on foot from station’Machida’ of Yamanote line


　　　　　　　　　　　5 minutes on foot from station ‘Shibaurahutou’ of Yurikamome line








